
Tutorial: Signing up for the new QCMUG email list
http://groups.google.com/group/qcmug

The purpose of this tutorial is to communicate to the users of the former QCMUG email 
list serve that have been unable to access the new list, which now resides on Google 
Groups. The following documentation will show you how to use your existing email 
address. You do NOT need to create a Gmail account (Google email address) in order 
to access the new list, but you may if you wish. If you have a Gmail account, please 
start with step 12 on page 5.
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1. Use your web browser, such as Safari or Firefox, and navigate to www.google.com 
(clicking the blue text above will also take you there).

2. Click on the “Sign in” located in the upper right-hand corner.

3. Click the “Create an account now” link.

4. You should now be on the “Create a Google Account” page. This is where you need 
to setup a Google account in order to access the Groupʼs page on Google Groups.
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5. Fill out the email address & password items (shown below). For added security & 
privacy, UNCHECK the “Remember me on this computer” & “Enable web history.” If 
you wish to participate, you may leave these checked.

6. Finish the registration by typing in the Word Verification & clicking the “I accept. 
Create my account.” 
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7. If your submission was successful, you should see this on the webpage:

8. Check your email account inbox that you selected for the Google Account. If you 
donʼt see anything with the subject “Google Email Verification” in your Inbox, please 
check your Spam or Junk Email folder. It should read something like this:

9. Click the first link that is provided in the email:
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10. There should be a new webpage displaying this message:

11. Navigate to the QCMUG Google Groups page by clicking the following link:
http://groups.google.com/group/qcmug

12. The final task you need to complete is to apply to be a member of the group. Click 
the “Apply for membership” (if you are logged into Google with your account) or 
“Sign in and apply for membership” link (if not logged into Google).

13. If prompted to sign on, you will do so with your FULL email address that you used 
for the Google Account. Click “Sign in.”
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14. You should now hopefully see the “Welcome to Google Groups” page where you will 
now setup your Nickname & click “continue.”

15. The final page will ask you about how you would like to receive the email threads 
MUG members submit to the group. These options are similar to the old list serve.
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16. Fill out the requested information box (How long have you been a Mac user? etc.) 
and click the “Apply to this group” button. You should see the following screen:

The QCMUG president is in charge of the approvals. Depending on their availability, 
it may take 1-3 days for this to be completed. If you have questions, concerns, or 
the approval takes longer than one week, you may contact the president at 
qcmugpresident@gmail.com.

The groupʼs email address is qcmug@googlegroups.com & once you are approved, 
you can submit messages to the group, using the above address, from your 
preferred email client or webmail service!

QCMUG President email - qcmugpresident@gmail.com
QCMUG website : http://www.qcmug.org
QCMUG listserve: qcmug@googlegroups.com
QCMUG Bulletin Board: http://compevoqc.com/forum
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